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Audacity

 Free open source audio editing software



Why quality audio is important

 Prevents misunderstandings
 Helps the ethos of the organization



Recommended audio equipment

 Condenser Microphone
 Headphone Microphone



Recording your audio in Audacity

 To record, press 
the red 
recording 
button



Recording your audio in Audacity

 To stop 
recording, 
press the stop 
button



Editing your audio in Audacity

 Cutting audio



Editing your audio in Audacity

 Duplicating 
audio



Editing your audio in Audacity

 Pasting audio



Editing your audio in Audacity

 Noise Reduction



Exporting your audio

 Exporting your 
audio as an MP3 
file



Questions?

Thank you for attending the training!
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